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Iosoxenne o GubanoTexe B MyHHUHIAABHOM 00me0fpa3oBATEALHOM YUpPEKICHHH
«Cpennss obmeobpazoBarebHan mkoaa Ne 6 ropoga Byanennoscka Byaennosekoro
paiioHa»

I. O6mmne nonoxenns
1. Hacrosmee monowenue spisercs ocHoBolt s pabotel 6ubimmotekn MOY COIIINe 6 r.
BynenHoBcka.
2. bubnuotexka ABIAETCH CTPYKTYPHBIM TMOJPA3JeNeHHeM IIKOJbL, YYacTBYIOIMM B ydyeOHO-
BOCIIHTATENIEHOM TIpoIecce B penax ofecneyeHus npaBa YYacTHHKOB 00pasoBaTeibHOrO
npornecca Ha OecniarHoe noib3osanne OUGMHOTEUHO-HH(OPMALIHOHHBIMHA PECYPCAMH.
3. Hesrensnocts Gubmnotexn mkonsl (nanee - GubIHOTEKA) OTpakaeTcs B yCTaBe LIKOJIBL.
Obecnesennocts GHOMHOTEKH yueGHBIMH, METOJMYECKHMH H CIIPABOYHBIMH JIOKYMEHTAMH
YUHTBIBAETCH MPH THIEH3HPOBAHHH [IKOJIHI.
4. llenm OHOMHOTEKHM IIKOJBI COOTHOCATCA C LEJAMH  JCATENBHOCTH  YUPEKICHUS:
(hopmupoBanne o0mel KyIbTYPbl IHIHOCTH 0BYUAIOUMXCH HA OCHORE YCBOSHHS 00A3aTENBHOTO
MHHHMYMa coJiepkanud o0meobpa3oBaTeNBHEIX NPOrpaMM, HX aJanTalHs K KH3HH B
obumiecTBe, C€O3/IaHHE OCHOBBI JUIA  OCO3HAHHOTO BLIOOPA M MOCHENYIONIEr0 OCBOCHHSA
npoeccHoHANBHEX — 00pa3oBaTENBHBIX  MPOTPAMM,  BOCIHTAHHE  IPAXIAHCTBEHHOCTH,
TPyNomo0Hs, yBajkeHHs K mpaBaM H cBODOjaM denoBeka, JHOOBH K OKpyKalomeH mpupoje,
Ponune, cembe, hopmuposanne 310posoro obpasa KusHH.
5. bubmoTeka pykoBOACTBYETCH B CBOEH JeATeNbHOCTH (EAepalbHBIMH 3aKOHAMH, YKa3aMH H
pacniopskeHHaMH [Ipesnnenta Poceniickoii Meaepann, NOCTAHOBISHHAMH H PACTIOPAKEHUAMH
[lpasutenbersa Poccuiickoit @efepaliui M HCIIONHHTENBHEIX OPraHoB cyOnekToB Poccuiickoit
Dejepannn, pemEHHAMH COOTBETCTBYIOUIEr0 OPraHa YIpasieHus oOpa3zoBaHHEM, YCTABOM
00meodpazoBaTelbHOrO  yUPEKICHHA, TNONOKEHHEM O OHOIHOTEKE,  yTBEPHAICHHbIM
aupexTopoM 001eo0pa3oBaTeIbHOTO YUPEKICHHS.
6. Jlearensrocts OGHONMOTEKH OCHOBBIBAETCS HA [NPHHIANAX JCMOKDATHH, ['YMaHH3MA,
0OIIENOCTYNHOCTH, NpHOPHTETa  OOMIEYENOBEUECKHX  LEHHOCTEeH, IPamIaHCTBEHHOCTH,
CBODOJTHOTO PA3BHTHA THYHOCTH.
7. llopazok no/s30BaHAA HCTOYHHKAMK HHBOPMAILHH, NEPEUYeHs OCHOBHBIX YCIIYT H YCIOBHS HX
NPEIOCTARICHHA ONPEIENAOTCA  HACTOANIMM MoNoXeHHeM o© OubiHoTeke W NpaBHIAMH
none30BaHUA  OHONHOTEKOH,  YTBEPHIEHHBIMH  PYKOBOZMTeleM o0OmeobpasoBaTeLHOMO
YUPEHKIACHAA,
8. Obmeobpazosare/ibHoe yupekIeHHe HECeT OTBETCTBEHHOCTE 3a JIOCTYIHOCTh M KAYECTRO
OubIMoTedHO-HHPOPMALMOHHOTO 06CIYKHBaHHA OHOIHOTEKH.,
9. Oprannsanus 00CHyXHBAHMS YUACTHHKOB 06pa30BaTENLHOTO NPONECCa MPOH3BOIMTCH B
COOTBCTCTBHM C MpaBHIaMH TEXHHKH O0€30MacHOCTH H NPOTHBONOKAPHBIMH, CaHHTAPHO-
THTHEHHYECKHMH TpeboBaHHAMH,

I1. Ocnosusie 3agaun
10. OcHoBHBIMH 3a/1auaMi OHONMHOTEKH FBIAIOTCH:
a) obecrnedyenue yyacTHHKaM ofpazoBaTenLHOro mpoiecca - 00yHaOImHUMed, T1eIarorHuyecKium
pabOTHHKAM, PpOAHTENAM (MHBIM 3AKOHHBIM npeacTaBuTenaM) odywaiommxcs (nanee -
MOB3OBATENIAM) - JOCTYNA K HMHOOPMAIlHH, 3HAHWSM, HICAM, KYJIBTYPHBIM [IEHHOCTAM



NOCPeJICTEOM HCMOJNIB30BAHHA GrbnmHoTedHO-HHPOPMAITHOHHEIX pecypcos
06111e06pa3oBaTENILHOrO YYPEKIEHHS Ha PasIHYHBIX HOCHTENAX: OyMamHoM (KHmKHBI dom,
(OHI IEPHOIHYECKHX H3JaHMi ), MarHuTHOM ((QoHa ayaHo- ¥ BHAeokacceT); uupposom (CD-
JIHCKH); KOMMYHHKaTHBHOM (KOMIBIOTEPHBIE CETH) H MHBIX HOCHTEIIAX,
0) BOCIHTAHHE KyILTYPHOIO W TPAKIAHCKOIO CAMOCO3HAHHA, MOMOIIE B COLMATH3AINH
o0yualomerocs, pa3BHTHH ero TBOPYECKOTO IMOTEHIHANA;
B) (hopMHpOBaHHE HABBIKOB HE3aBHCHMOTO OMOIHOTEHHOrO nojbL3opartess: o0y4YeHHE IIOHCKY,
orOOpy # KPHTHYECKOH ONeHKe HHpOpMAaIlH;
') COBEPIICHCTBOBAHHE TPEAOCTABIAEMBIX OMOIMOTEKOH YCIYr Ha OCHOBE BHEAPCHHS HOBBIX
HHPOPMAHOHHBIX ~ TEXHOJIOTHH ¥ KOMHOBIOTEpH3alkH  OHGIHOTEHHO-HHPOPMALHOHHBIX
npoueccos, popmuposanue KoMpoprHoi OnbnHoTEYHO#H cpeibl.

II1. OcnoBubie pynkunm
11. Jina peanu3anmy ocHOBHBIX 3aj1a4 OubnHoTEKA:
a) dopmupyer doua OGubamoTeuHo-HH(POPMAIHOHHEIX pecypcoB o00meobpasoBaTensHOTO
YUpeHICHHS:
- KOMIUIEKTYET YHuBepcanbHbii Qonn yueDHBIMH, XYJAOKECTBEHHBIMH, HAaY4HBIMH,
CMIPABOYHBIMH, NEJATOrHYeCKHMH H HAYYHO-NONYISPHBIMH JOKYMEHTAMH HAa TPAIHIHOHHBIX H
HETPAJHIIHOHHBIX HOCHTENAX HHDOPMALIHH;
- nononugeT hon HHbopMaHOHHEIME pecypcamu cetd Mutepner, 6asamu u BankamMu JaHHBIX
JPYTHX YUPEKICHHH H OpraHH3anHii;
- AKKyMynHpyeT (OHI JOKYMEHTOB, cO3JaBacMbIX B 00meo0pazoBaTenbHOM YUPEKICHUH
(nybnukanuii u pabor nepmaroroe o0meoOpa3oBaTeNLHONO YYpeKICHHSA, TYYLIHX HAYYHBIX
pabot M pedeparos odyuaromMxcs 1 ap.);
- OCYIIECTRIIAET Pa3MENICHHE, OPTaHH3AIHIO B COXPAHHOCTh JOKYMEHTOR;
0) cosznaer HHGOPMALIHOHHYIO NPOIYKIIHIO:
- OCYIIECTRIAET AHATMTHKO-CHHTETHUECKY1O iepepaboTKy HH(popMaiuu;
- OpraHu3yeT H BeaeT crnpaBouHo-Oubmmorpadmveckuit anmapar: xKataitorw (andasuTHEIA,
CHCTEMATHYECKHI), KapTOTEKH (CHCTEMATHYECKYID KApPTOTEKY CTaTeH, TeMaTHYeCKue
KapTOTEKH), DJNEeKTPOHHEBIH kKartamor, Oasel JaHHEIX no npodumo obmeobpazoBaTensHOTO
YUPEHTICHHA,
- paszpabaTeiBaeT peKoMeHmaTenbHele Oubmmorpadmuueckue nocobus (cnuckH, o0030pHL,
YKA3aTedH | T.1.);
- obecnieunpaer uudopmuposanue nojbzosareneil 06 HHGOPMALHMOHHOH IPOYKIHH;
B) ocymecrenser audibepenumpopanHoe OubamoTtedHo-HHpOpManHOHHOE obCTYKHBAHHE
oDyyarommxes:
- IpefocTaBaseT HH(OPMAIIHOHHEIE PeCYPChl HA Pa3HYHLIX HOCHTENIAX HA OCHOBE H3Y4eHHS HX
HHTEPECOB H HHPOPMAIHOHHBIX NoTpedHOCTEiH;
- CO3JAeT YCIOBHA JUIS peadalMd CaMOCTOSTENLHOCTH B O0YYeHHH, [03HABATENLHOIM,
TBOpYECKOH [EATENBHOCTH € ONOPOH HA KOMMYHHKALHIO, cnocoOCTBYET PA3BHTHIO HABHIKOB
camoo0yyenus (y4acTHE B CETEBRIX OJIHMIIHAJAX, TENEKOMMYHHKAIMOHHBIX NpOEKTax B
CHCTEME JHCTAaHLIHOHHOTD 0DyYeHud ),
- opranusyer o0yueHHe HaBBIKaM HesaBHcHMoro GuGinoTeuHoro nonsloBatens H noTpeduTens
HH(OPMAIMK, COASHCTBYET MHTErpAlMH KOMILICKCA 3HAHMH, yMeHMil M HapbikoB paboThl ¢
KHHro#t 1 nHdopMalHeii;
- OKa3bIBAET HHMOPMAIHOHHYIO NOICPIKKY B PELICHHH 3a/1a4, BOZHHKAIOUIHX B IPOLECCe HX
yuebnoi, camoobpazoparenbHOH H JOCYTOBOH JICATEILHOCTH,
- OpraHH3yeT MacCOBBIE MEPOTIPHATHSA, OPHEHTHPOBAHHEIE HA pa3BHTHE o0mIcH M uHTATEILCKOIH
KY/IETYPBI IHYHOCTH, COACHCTRBYET PA3BHTHIO KPHTHYECKOTO MBIIIICHHA;
- COJCHCTBYET HICHAM [MEJarorHuyeckoro KOUICKTHBA M aJMHHHCTPALUHH YUpPEXKICHHS B
OpraHu3alui 00pasoBaTeIbHOrO Mmporecca H Jocyra ofyuaiommxces (mpocMoTp BuacodHIBEMOB,
CD-ancxos, npesenTalnn pa3BHBAIOMIMX KOMITBIOTEPHBIX HID);



- PYKOBOIOMT BOcnuTarenbHolt pabotoil ¢ KHUrod B rpynnax npoUIeHHOTO JHA, B Kiaccax
KOMIIEHCHpYIOLIero o0y4eHHs, B KOPPEKIHOHHBIX KIaccax (OpH HX HANHYHH);
r) ocymecrsnder auddepenuuporantoe GuOIHOTEYHO-HHGOPMAIHOHHOE o0DCTYKHBaHHE
NejarorHyeckux paboTHHKOR!
- BeABIAET HHQOpMalMOHHBIE NOTPeOHOCTH MW YIOBJIETBOPAET 3allpOChl, CBA3AHHBIE C
o0y4yeHHeM, BOCITHTAHHEM H 3/I0POBLEM JETeii;
- BeEBAAeT WHpOpPManuoHHBIE NOTPeOHOCTH M YAOBIETBOpAET 3anpockl B obnactu
NeJarorH4eckKix HHHOBaMH 1 HOBBIX TEXHOIOTHIA;
- cojelicreyer npodeccHOHANBHOH KOMIETEHLMH, TIOBBIIEHHIO KBaTH(HMKAIAH, NPOBEIEHHIO
aTTecTalluu;
- coajiaeT DaHK nesarorvyeckoii HHGpoOpMallHKe KaK OCHOBBI e1uHOH HHbopMaHoOHHOH CryKORI
obmeobpasopaTe/ibHOTO  YUpEKACHHA,  OCYHIECTBAACT  HAKOMICHHE, CHCTEMATH3ALHIO
HH(OPMAaIIHH 110 IPEIMETAM, Pa3e/iaM H TEMAM;
- OpraHu3yer AocTyn K 0aHky neparornyecko MudopMalnuy Ha MOOLIX HOCHTENRX; MPOCMOTP
3MEKTPOHHBIX BEPCHI NEIArorHyecKix HalaHHi;
- OCYHIECTRIAET TeKylnee HHdopMupoBanue (auH HHPOpMALKH, 0030pEI HOBEIX MOCTYILIEHHH H
nyOnHkauuii), uHGOPMHpOBaHHE pPYKOBOJACTBA 00HIc00pa3oBaTE/ILHOIO  VYPERJIEHHS 110
BOIIpOCAM YIIpaBIeHHs 00pa3oBaTe/bHBIM MPOIECCOM;
- TOJJIEPHHBAET JIEATENBHOCTH NejarormueckHx  paboTHHKOB B 00NacTH  co3jaHus
HH(POPMAIIHOHHBIX MPOIYKTOB (I0KyMeHTOB, Da3 nanHeix, Web-ctpanun u 1.1.);
- CcnocoOCTBYET NPOBEACHHIO 3aHATHH 10 (OPMHPOBAHHWID HH(POPMALIMOHHON KyJIBTYDBIL;
apjigeTca Oasoif A MPOBEJICHHA NPAKTHYECKHX 3aHsATHI 1o pabore ¢ HHGOPMAHOHHBIMH
pecypcamu;
) ocymecrsager jauddepenunpopannoe OubimoteuHo-uHGOPMANMOHHOE OBCIYKHBAHKE
poauTenel (HHBIX 3AKOHHBIX NpecTaBHTeNeH ) 00ydalommuxca:
- YAOBJIETBOPAET 3anpochl Noib30oBaTelell 'MW HMHQOPMHpYET © HOBBIX [OCTYIUIEHHAX B
Gubnnoreky;
- KOHCY/IbTHPYET N0 BONPOCaM OpPraHH3alMH ceMelHOTO YTeHHH, 3HAKOMHT ¢ HHpopMalHeH no
BOCIIHTAHHIO JIETCH;
- KOHCY/ILTHPYET 10 BONPOCcaM y4eOHBIX H3JaHHH 1A 00y4alomuxca.

IV. Opranusanus fesrejbHocTH Gnbanorexn
12. Hanuune yxomniektopannodl OubOnnorexu B  o0weoOpazoBare/ibHOM — YUPEIKICHHH
00A3aTeNLHO, B TOM YHC/IE B MATOKOMIUICKTHOM YUPSKICHHH H YUPEKICHHH, PACTIONOKEHHOM
B CCIbCKOH MmecTHOCTH. YacTHunas uenTpamuzanma OuOmmoredno-Gubnnorpaduyuecknx
NPOLIECCOB B MEKIUKOILHBIX OHOMHOTEYHRIX 00BEIHHEHHAX IPOBOJMTCA 10 NPHKA3Y OPraHoB
ynpasnenus obpaszoBanuemM.
13. Crpyktypa OHONHOTEKH, MOMUMO TPAIHIHOHHBIX OTAENOB (abOHEMEHT, YMTATBHBI 3a1),
MOMKET BKTIOYATH OTAeNbl y4eOHuKoB, HHdopMannonHo-Gubnnorpaduyeckoit pabors, doua u
ClelHANH3HPOBAHHBIH 3an paboTel ¢ MYJIbTHMEIHHHBIMH M CETEBBIMH JIOKYMEHTAMH,
BHJICOCTYIHIO, MHHH-H3JIATENILCKHIT KOMITIEKC, MHOMKHTEIBHYIO TEXHHKY H JIp.
14. bubnuoreuno-undopmalHoHHoe 0DCHYKHBAHHE OCYLIECTBIACTCA Ha 0cHOBe GHOMMOTEYHO-
HHBOPMAIMOHHBIX PECYPCOB B COOTBETCTBHH € Y4YEOHEIM H BOCHHTATE/NBHBIM IIIAHAME
0011e00pa3oBaTeNBHOTO  YUPEXJIEHHA, [POrPAMMAMH, INPOCKTAMH M MiaHoM  paboThl
Oubimortexn.
15. bubnnotexa Bnpase npenocTaBNATE MuaTHBE OHOMHOTEUHO-HH(OPMAIMOHHBIE YCIYTH,
NepedeHs KOTOPLIX ONpeaendercs yerasoM obieodpa3oBaTenbHOT0 yUpesIeHHA.
16. Cnoucopckas nomomis, nonyveHHas OMOJHOTEKOM B BMAE MLEICBEIX CPEACTB HA
KOMILIeKTOBaHHe (POHJIA H 3aKyNKy oDopyaoBaHus, He BieveT 3a coG0i CHHMEHHS HOPMATHBOB
H (unk) abcomoTHBIX pasmepoB (uHaHcHpoBahHa u3 Olojkera obmeoGpazoBaTeNbHOIO
yupexenns. JlenexHsie cpeicTsa 3a chanHyio 6ubnHoTekoli MakymaTypy pacxoayiorcs Ha
YAYUIICHHE MaTepHalbHO-TeXHHYeCKoH Oaiel Oubnmorexn, nmoanucky npodeccHORANLHBIX
H3TaHHH, KOMIIEKTOBaHHe (DOHIA TOKYMEHTOR.,



17. B nensx obecriedenns MojepHH3anuH OHONMOTEKH B yCJIOBHSX HHHOPMATH3AIHH
ofpazoBanusi ¥ B MpPENENax CpejCTB, BBUICTAEMBIX YHPCIHTCIAMH, obueobpazoBaTebHOE
yupexienne obecnieunsaet GHOTHOTEKY:
- rapaHTHPOBAHHBIM (HHAHCHPOBAHHEM KOMIUICKTOBAHHA HubaMoTeuHO-HHPOPMAITHOHHBIX
pecypcoB (B cMeTe YUPEKICHHH BRIBOHTCA OT/IENBHO);
- HEODXOJMMBIMH CNY#KeOHBIMH H NPOH3BOJCTBEHHBIMH TOMEUICHHAMH B COOTBETCTBHH CO
cTpyKTypoil OuGIHMOTEKH M HOpMATHBaMH 1O  TeXHHKE Oel0MacHOCTH  JKCIUTYaTallHy
KOMITBIOTEPOB (OTCYTCTBHE BBICOKOH BIIAKHOCTH, 3allbUICHHOCTH MOMEIIEH!A, KOPPO3HOHHD-
AKTHBHBIX TPHMECEi WM JIeKTPONpoBOaALeH NbiJM) H B COOTBETCTBHH C MOJIOKCHHAMH
CanlluH;
- COBPEMEHHOIl 3/IEKTPOHHO-BLIMHCTHTEILHOH, TENeKOMMYHHKALIHOHHOH W KOIMAPOBAJIBHO-
MHOKHTETBHOM TEXHHKOH H HEOOXOIHMBIMH IIPOIPAMMHBIMH MPOJYKTaMH,
- PEMOHTOM H CEPBHCHBIM 00C/IYKHBAHHEM TEXHHKH H obopynosanusa OMOIHOTEKH;
- GEOAHOTEYHON TEXHHUKOH H KaHUEeNapCKHMH NPHHALICHHOCTAMH.
18. Ob6meobpazoBaTenbHOE YUPEKICHHE CO3MACT YCIOBHA JUIA COXPAHHOCTH annaparypbl,
oBopy/loBaHns H HMYIiecTsa GHOIHOTEKH.
10, OTRETCTBEHHOCTh 334 CHCTEMATHYHOCTH M KAYECTBO KOMIUIEKTOBaHMs OCHOBHOIO thouna
GUOIMOTEKH, KOMIUIEKTOBaHHE y4eOHoro (hoHaa B COOTBETCTBHE C denepanbHBIMH NEpPEYHAMH
yyeGHUKOB M Yy4eOHO-METOIMYECKHX W3JIaHHH, CO3/JaHHe HeoOXOMMEIX  YCIOBHE U4
TesTeNBHOCTH OMOIHOTEKH HeceT PYKOBOJHTENb 001eo0pa3oBaTenb-HOrO  yUPSHKICHHA B
COOTBETCTRHH C YCTABOM YUPEHICHHA.
20. Pexum paboTsl 6uOIHOTEKH ONpe/ensercs 3apely oM fubaunorekoii (GndnuoTekapeM) B
COOTBETCTRHM ¢ MpaBH/aMH BHYTPEHHErO paclopsjixa 0611e00pa3zoBaTeNEHOO YIPEK1CHHA.
[pu onpenenenuy pexuMa paboTsl GHOTHOTEKH NPEYCMATPHBACTCA BbIJICTICHHE!
- IBYX 4acoB pabovero BpEMEHH €Ke/IHEBHO HA BHITOIHEHHE BHYTpHOHGIHOTE HOH paboThI;
- OIHOTO paza B MecAll - CaHHTAPHOrO JIHA, B KOTOpBIH 0OCIy:KHBaHHE NOMB30BATCICH HE
MPOHIBOIHTCSH;
- HE MeHee 0JHOIr0 Pasa B MecdIl - METOJIHYECKOT0 THA.
21. B uensx obecrieyeHHd palHOHAILHOIO HCNOIB30BAHHA HH(QOPMAIHOHHBEIX PECYpPCOB B
pabote C pmeTeMH W OHOmEeCTBOM OubOIHOTEKA 00111e00pazoBATENBHOTO  YUPEKACHHA
B3auMoiciicTyer ¢ OubnuoTekaMn MHHHCTEPCTBA KY/ILTYPBI Poccuiickoil denepatiny.

V. Vapasaenne, HTars
22. Vnpasnenaue OuONTHOTEKOH OCYIIECTBIAETCA B COOTBETCTBHH € FAKOHOAATE ILCTBOM
Poccuiickoit depepainy,  CYOBEKTOB Poccuiickoii Depepainu H  YCTABOM
06111e06pa3oBaTEILHOIO YHPEKACHHA,
23. Ofwmee PpYKOBOACTBO JICATEJABHOCTRIO OHOMHOTEKH OCYUIECTBAACT —PYKOBOJAMTEIL
obuieoOpazoBaTeNsHOT0 YUPEHUICHHA.
24. PyxosojcTteo OMONHOTEKOH OCYIECTBIACT sapeayiommit Gubnnorexoi (bubanorexaps),
KOTOpHIf HECeT OTBETCTBEHHOCTH B MpE/eNax CBOSH KOMIETECHLHH nepes oOlecTBOM H
pyKosojHTeneM 001ieo0paloBaTeNbHOr0  YUPEHICHHA, oOyualomuMucs, HX POJAMTEIAMH
(MHBIMH 3aKOHHBIMM TPEACTABHTENAMH) 32 OPraHM3alMI0 M pesylbTalbl JCATEALHOCTH
GHGIMOTEKH B COOTBETCTBHH ¢ (YHKIMOHANEHBIMM 00SA3dHHOCTAMH, [MPEAYCMOTPEHHLIMH
KBATH(PHKAIIHOHHBIMH TpeboBaHHAMH, TPY/IOBEIM JOTOBOPOM H YCTaBOM
obmeofpa3zoBaTeNbHOr0 YUpeHKICHUA.
25. 3asenyioumii pubnuorexoit  (OubnmoTexkaph) — Ha3HAYaeTCA  PYKOBOAHTE/IEM
061e06pa30BaTeNLHONO YUPEKICHHA, MOJKET SBATECA WICHOM ME/IarorHyeckoro KOLICKTHEA H
BXOJHTh B COCTAB NEJarorH4eckoro cosera 00meodpasoBaTenbHOr0 YIPEKICHHA.
26. MeToaHueckoe COTPOBOX/ICHHE AEsATeNbHOCTH OMOIHOTEKH O0DECTEeUHBACT CEUHATHCT
(Meroamer) mo  yueOHeM  QoHIAM W IIKOJIBHEIM OuOnMOTEKaM OpraHa yhOpasjeHHs
obpasoBaHueM, YUPESKIEHHA CHCTEMbl TEPENOrOTOBKH H  MOBBILICHHA KBaM(pHKALINH,
PErHOHATBHOTO HHMOPMAIHOHHOTO LEHTPA.



27. 3asenyioumii Gubnuorexoii (bnbimoTekaps) paszpabaTEIBAET W NPECTARNACT PYKOBOJHTEO
0G1ie06pasoBaTeIbHOrO YUPEKICHHA HA YTBEP/KICHAE CIEYIOMHE JOKYMEHTEL.
a) nojioxenne o GubnuoTeke, NpaBuIa NoJILI0OBAHASA OUbIHOTEKOH,
§) CTPYKTYpY M INTaTHoe pacmucanue OMOIHOTEKH, KOTOpbHIC pazpabareiBalOTCs HA OCHOBE
obsemor  paboT,  ONpEJENECHHBIX  TIOJIOMEHHEM O KOHKPETHOMH oubnuoTeKe
001eo0pazoBaTelbHONO YYPEKICHHS ¢ HCMOIb30BAHHEM "MeskoTpacaeBeIX HOPM BPEMEHH Ha
npolecce, BhMONHAeMbie B Oubanorexax" IlocTaHoB/IeHHA MunucTepcTBa Tpyda H
cotmansaoro passrTas Poceuiickoii @esepaunn or 3 dpespans 1997 r. N 6):
B) IUTAHOBO-OTYETHYHO JOKYMCHTAIIHIO,
I') TEXHOJIOTHYECKYIO IOKYMEHTAIIHIO.
28. llopsinmok KoMIUleKTOBaHHA mTara OHOMHOTEKH obmeobpazoBaTellbHOTO  YUPEKACHHSA
pErNIaMEHTHPYETCA €r0 YCTABOM.
29, B nensx obecneuenns aubdepenumposantol paborsl OHOTHOTEKH MOTYT BBOAHTECH
JOKHOCTH:  3aBeyIOIHH  OTAENIOM (cexTopoM), TrnaBHeii  OnbanoTEKaps, [IABHEIH
Gubanorpad, Gudnnorpad, MeHaCTEIHATHET.
30. Ha pabory B Oubnmoreky [NPUHMMAIOTCA JIMIA,  HMEIOIIHE HeoOX0IHMYIO
npodiecCHOHANBHYIO  MOJArOTOBKY, COOTBETCTBYIONIYIO TpeboBanuaM  KBanH(HKALHOHHOM
XapaKTEPUCTHKH 10 JO/UKHOCTH M TOJIY4CHHOH  CHEHMAIBHOCTH, TOATBEPHAICHHYIO
nokymenTamu 06 06pa3oBaHHK H (HIM) KBATHHUKALIHH.
31. PaGoTHHKH GHOIMOTEK MOIYT OCYLIECTBIATH NEJarorHyeckylo aesTebHocTs. CoBmelenne
fuGnHoTEUHO-HHMOPMAIIMOHHOH ~ H  [IEJArorHyeckoll  JISATENBHOCTH  OCYLIECTRIACTCHA
paboTurkoM GHOIHOTEKH TOJBKO Ha J0DPOBOILHOH OCHOBE.
32, TpyjoBele oTHOLIEHHA PabOTHUKOB OMOIMOTEKH H obueobpazosaTeNsHOTO YUPEHKACHHA
PEryIHpYIOTC TPYJOBBIM JIOrOBOPOM, YCIOBHA KOTOPOre HE JO/IAHBL NPOTHBOPEHHTE
jakoHoaTenseTBy Poccuiickoii Deepanui o Tpyae.

V1. Ilpasa 1 obsizannocTH GHOIHOTERH
33, PaGornukn OHOJIHOTEK HMEIOT PaBo:
a) caMOCTOATENBHO BHIOMpATh (OPMBL, CPElCTBA H METOJIL oubnnoTedHo-HHBOPMALIHOHHOTO
obemyauBanus 00pazoBaTebHOTO H BOCIHTATE/NBHOIO NPOUECCOB B COOTBETCTBHH C UEIAMM H
337a4aMH, YKa3aHHBIMK B yeTape 00meo0pa3oBareibHOT0 YUPE#/ICHHA H JIAHHOTO MOMOKEHIA
o Gubnuoreke 0OmeobpaloBaTEALHOI0 YIPEKIEHHA,
0) OpoBOMMTE B YCTAHOBJICHHOM MOPS/KE (aKyILTaTHBHBIE 3aHATHA, YPOKH H KpYHKKH
GubaHoTeuHo-GHGnMorpadiHuecKuX IHAHHI H HHPOPMALHOHHOH KYJILTYPEL
B) ONPEAENSTh HCTOYHHKH KOMILIEKTOBAHHA HHPOPMAIIHOHHBIX PECYPCOB;
[) H3BIMATh M PEAIH30BLIBATE JOKYMEHTH H3 (JOHIOB B COOTBETCTBHH C HHCTpYKLHEl no yueTy
oubGanoreunoro Gpoxaa;
A1)  onpeueNsTs B COOTBETCTBHM € TPaBHIAMH  [0JIB30BaHHA GubnmuoTeKoi
001meodpa3zoBaTEILHOTO yUpEAIEHHA, YTHEPHKICHHBIMH PYKOBOJIHTEIEM
0611e06PA3OBATENBLHOTO YUPEKISHHSA, U TI0 COMNIACOBAHMIO ¢ POAMTEIBLCKHM KOMHTETOM HIIH
MOTICUMTEIBCKHM  COBETOM BH/ABI W  pasMepsl  KOMIEHCAlldH  yiiepba, HaHECeHHOro
nojiL3oBarensamMu OHOMHOTEKE,
€) BHOCHTH TNpe/JIOWeHHs pyKoBoguTemo 00meo0pa3oBaTeNbHOro  y4pEeKACHHA 10
COBEPUICHCTBOBAHMIO OIUIATHI TPYJa, B TOM 4Hcie HaabaBok, AOMWIAT H MPEMHPOBAHIA
paGoTHuKOB OGHONMOTEKH 33 JOMOIHUTENBHYIO PaDoTy, HE BXOJAULYIO B KpYI' OCHOBHAIX
obasannocTell paboTHHKOB GHOIHOTEKH; 110 KOMIEHCAUMOHHEIM MEPOTIPHATHAM, CBA3AHHBIM C
BpE/HLIMH YCJAOBHAMH Tpyaa (OHOnHOTEUHA# MBUIL, TPEBBILICHHC HOPMAaTHBA paboTel Ha
KOMITBIOTEPE):
#) Y4acTBOBark B ynpapineHHH 00meo0pazoBaTenbHbIM - YHUPEKIACHHEM B - IOPRIRS,
OTIPEJEIAEMOM YCTABOM 3TOTO YUPEHICHHS:
3) HMETh @KETOIHbIH OTIYCK 28 KaieHAapHEIX JHEH H JONOMHHTEIbHBIA OIIAYHBAEMEIR 0TIV
B COOTBETCTBHH C KOJUISKTHBHBIM JIOTOBOPOM MekaIy pa0OTHHKAMH H pPYROBOICTEOM
001meobpa3oBaTEILHOID YUPEHKICHHS HIH HHBIMH JIOKATbHBIMH HOPMaTHBHBIMH aKTas



i) GBITH [PEJICTABNCHHBIME K PasIH4HbIM (opmaM MOOLIPEHHS, HArpaiaM H 3HAKaM OTIHYHA,
MpeyCMOTPEHHBIM 1Sl PaGOTHUKOB 00pa3oBanis | KyabTyphl,
K) y4acTBOBaTb B COOTBETCTBHH C 3aKOHOJAATEIRCTBOM Poccuiickoii ®enepauud B pabote
OUONHOTEUHBLIX ACCOIMALIHI HITH COIO30B.
34. PaboTHHKH OHONHOTEK 00A3AHEL
a) ofecreunTh TMOMB3OBATENAM BO3MOKHOCTD paforel ¢ MHQOPMANHOHHEIMH pecypcaMu
GubmHoTerH;
6) HHopPMHPOBATE MOJIL30BATENCH O BHIAX MpeaocTaRIgeMbIX DUOIHOTEKOH YCIYT,
B) 0GeCeyHTh HAYHHYHO OPraHA3aIiio (POHIIOB U KaTAI0roB;
r) ¢opmuposarh (GOHILI B COOTBETCTBHH C YTBEPIKICHHBIMH denepanbHbIMH  EPEHHAMH
yueOHBIX HM3janui, obpasopaTe/lbHBIMH TPOrpaMMaMy obmeobpazoBaTeNbHOTO YUPEHKICHHA,
HHTEPECAMH, ITOTPEOHOCTAMH | 3alpoCcamMu Boex KaTeropil mosb30BaTENCH;
/1) COBEpPIIEHCTBOBATE urdopmarmonno-GubmHorpaduteckoe u GndaMOTEUHOE obcnyRHBaHHE
NoJb30BATENEH;
¢) obecrneyHBaTh COXPaHHOCTE HCIIONIL3OBAHHA nocHreneil HHdopMalHi, HX CHCTEMaTH3ALMIO,
pasMeleHie H XpaHeHHe;
3) ofecrieunBaTh PerHM paboThl B CONTBETCTBHH C notpeGHocTaAMM MOIB30BaTENEl u paboToi
obieotpa3zoBaTenbHOro YUpeHKICHHA,
3) OTYHTHIBATECH B YCTAHOBJIEHHOM MOPA/IKE NMEPEL PYKOBOAMTEIEM 001e0dpazoBaTeNEHOTO
VUPEHKICHHA,
H) TIOBBINATE KBATH(PHKAIIHIO.

VIL. Ipaea n obs3anHOCTH NOAL30BATE EH OHDAHOTEKH
35, [onkzoearend OHOMHOTEKH HMEIOT NPaBO:
a) nonydarh MOMHYK HHPOPMALHIO O COCTaBe ubnauoreunoro (oxma, HHEGOPMANHOHHBIX
pecypeax H npe/iocTanR/IseMbIX GubmmoTeKoH yenyrax;
6) NONB30BATHLEA CHPaBoYHO-OHOIHOTpadHHECKHM AlNapaToM OuONHOTEKH;
B) MOJIY4aTh KOHCYILTALHOHHYIO NOMOLIE B MIOHCKE H BEIOOpE HCTOYHHKOB HH(OPMAIIHK;
r) momy4aTh BO BpeMEHHOE MOJIL30BAHHE HA aGoHeMeHTe M B YHTAILHOM 3a/€ TIeHaTHBIE
W3IAHHSA, AY/IMOBH3YAJIBHBIE JIOKYMEHTHI B IPYTHE HCTOUHHKH uH(opMalHK;
1) MpoJyIeBaTh CPOK MOJL30BAHMHA JIOKYMEHTAMH;
¢) moJyuars TeMaTHyeckue, paKTorpaHuecKue, YTOUHAIOMUE H fubnuorpaduyeckHe CrpaBKH
Ha ocHoBe (onaa OubIHOTEKH;
) TONY4aTh KOHCY/IBTALMOHHYIO TOMOUIL B paGore ¢ mHdopManHeii Ha HETPAHIIHOHHBIX
HOCHTE/INX TIPH TOJIL30BAHHE JIEKTPOHHBIM H HHBIM oDOpyN0BAHHEM,
3) YU4ACTBOBATE B MEPOTIPHATHAX, MPOBOJIMMBIX oubnoTekoi;
M) NONB30BATECH IUIATHBIMH YCIYTaMmH, MpeloCTaBIACMBIMH oubnauoTeKOH, COrnacHo YCTaBY
0611e06pa3oBATENLHONO YUPEAJICHHS W MOJOKEHHIO O MIATHBIX yCayrax, YTBEPAACHHOMY
pykoBoauTEseM 001e00pa3oBaATeNLHOTO yUPEHICHHA,
k) obpamarkcs JUid  pa3pellcHHs koH(IMKTHOH  CHATyalldH K PYKOBOJMTEMO
00LIe00PA30BATENBHOIO YUPEHICHHA.
36. TTonp3osarenn DUONHOTEKH O0A3AHEI
a) cobII0/IaTh TPaBHIIA O/IE30BAHHA OHOIHOTEKOMH;
6) GepekHO OTHOCHTBCS K MPOM3BE/ICHAAM NedaTH (He BLIPHIBATE, HE saru0ars CTpaHull, He
Jenath B KHHTAX NOJUCPKHBAHMIL, TOMETOK), HHBIM JIOKYMCHTAM HA PasiMYHBIX HOCHTCIAX,
00OpYI0BAHHIO, HHBEHTAPIO,
B) MOJIEPKHBATH TOPAJIOK PACCTAHOBKH JOKYMEHTOB B OTKDBITOM J0CTYNE oubnnoTexH,
PacrojiOKEHHs KAPTOUEK B KATAOrax W KapToTeKax;
r) I0/B30BATLCS LIEHHBIMH H CIIPABOYHAIMK JOKYMEHTAMH TOJIEKO B NOMEIICHHH OHOTHOTEKH;
i) yOenuThCs NPH MOSYYCHHH JAOKYMEHTOB B OTCYTCTBHH nedexros, a npH oOHApYKEHHH
npomnnopmuposath 00 3ToM paboTHEKa OHOAHOTEKH. OTBETCTREHHOCTE 3a 00HApYKEHHEIE
fe(eKTE B CIABAEMBIX JOKYMEHTAX HECET NOCIEIHNH MO/TB30BATE b,



¢) PpACHHCHIBATLCA B YHTATENECKOM (opMynspe 3a  Kamibli MoJiy4eHHBIH  JOKYMeHT
(wcxmodenue: obygaroumecs 1 - 2 KJTACCOR);

%) BOIBpAIIATH AOKYMEHTHI B OHO/IMOTEKY B YCTAHOB/ICHHBIC CPOKH,

3) 3aMeHATH IOKYMEHTEI GHO/IMOTEKH B CTydae HX YTPAThl HIH NOPYH HM PaBHOUCHHBMH mbo
KOMIICHCHPOBATE ylIepd B pasmepe, yCTaHOBICHHOM NPAaBHIIAMH N0JIB30BAHMA DuOIHOTEKOH;

1) TIOJNHOCTBIO paccuMTaThes ¢ OUONMHOTEKOH MO MCTEUCHWH CPOKa oGyueHus MaH paboTel B
of0meodpazoBaTebHOM YUPEHICHHH.

37. lopanok noJis3oBanus GuOIHOTEKOH:

2) 2anuchk obyyaomuxcs 00meodpa3oBaTeNbHOIO yIpEHICHHA B OHOIHOTEKY TIPOH3BOJMTCS (10
COMCOYHOMY COCTABY K/acca B MHIAMBHIYANbHOM [OPAAKE, MNEArOTHYCCKHX H HHBIX
pabortuukos  0Omeo0pa3oBaTe/IbHOrO  YUPEHJICHHA, pomutenel  (HHBIX  3aKOHHBIX
npeactasuTeneii) o0y4alomuxes - M0 Nacnopry;

§) nepeperucTpaiys nolk3oparelei 6nbIHOTEKH POU3BOIHTCA EXHEIOLHO,

8) JOKVMEHTOM, MOATBEPHKIAI0IMWM IpaBo NoJIb30BaHHA GUOIHOTEKOI, ABIAETCH YHTATEIBCKHH
SopMynap;

2) smTaTeNbCKHil GopMynsp (HKCHpYeT JaTy Bblla4d MOJL30BATENN0 JOKYMEHTOB M3 (onga
GuOaROTEKH M MX BO3Bpallennd B GnbmmHeTexy. '

38 llopaaok nonb3opanus aDOHEMEHTOM:

2) NOAB30BATENIH HMEIOT NPAaBo NOJYUHTH HA JIOM H3 MHOTOTOMHBIX H3JaHMH HE Gonee ABYX
JOXYMEHTOR OJIHOBPEMEHHO;

) MAaKCHMAIBHEBIE CPOKH T10JIb30BAHHA JIOKYMCHTaMH!

- vueOunkH, yuebuble nocobus - y4eOHbIH roji;

- HaVHIHO-TIONY/APHAA, O3HABATEIBHANA, XY/I0KECTBEHHAN JINTEpaTypa - 1 mecs;

- NEPHOAHYCCKHE HIaHUA, H3AH|S NOBLILICHHOTO crpoca - 15 auefi;

5) NOJL30BATENH MOTYT TPOUTHTE CPOK HOJK3IOBAHKS JOKYMEHTaMH, EC/IH Ha HAX OTCYTCTBYCT
CHPOC €O CTOPOHBI JAPYTHX MOJb30BaTENCH.

39. INops10K MONB30BAHHS YHTAIBHBIM 3aJI0M:

4) I0KYMEHTBI, IpeIHa3HaYeHHbIe U paboThl B YHTAILHOM 34JI¢, HA JIOM HE BLIAAIOTCA,

5) SHUMKIONEIHH, CIPABOYHHKH, PEIKHE, [IEHHbIE H UMEIONIHECH B ¢AMHCTBEHHOM 3KICMILIAPE
JOKYMEHTHI BBLIAIOTCH TONBKO ISl paboThl B HHTANLHOM 3a1e.

40, Tlopsaaok paboTHI ¢ KOMIIBIOTEPOM, PAcTOIOKCHHBIM B pubanoTexe:

a) paboTa C KOMIBIOTEPOM YYacTHHKOB 00pa3oBaTe/bHOTO mpoliccca NPOH3BOJKTCA MO
rpadEKy, YTBEPIKIACHHOMY PYKOBOJMTENEM YUPEH/EHHA, M B MNPHCYTCTBHH COTPYIAHHKA
OHOTHOTEKH,

) paspemaercs pa0oTa 3a OJIHHM NEPCOHATbHBIM KOMILIOTCPOM HE fonee JBYX UEIOBEK
0/IHOBPEMEHHO;

B) 10MB30BaTENb WMeeT mpapo paboTaTh ¢ HETPAHLIMOHHLIM HOCHTEICM HH(OpPMaIHH 110CTIe
[IPe/IBAPHTENEHONO TECTHPOBAHUS ero pabOTHHKOM OHOTHOTEKH,

r) mo BeeM BOMpocaM noucka nHpopmaruy B MHTEpHETE NOIL30BATEND JI0JKCH obpamarses K
paboTHHKY OHOMMOTEKH; 3ampeniaeTcs oOpallgHHe K pecypeam HuTepHeTa, npeanoiaraioimM
OIIATY;

71) paboTa ¢ KOMIBIOTEPOM NPOH3BOIMTCA COTTIACHO YTBEPHA/ICHHBIM CAHHTAPHO-THIHEHHICCKIM
TpeboBaAHHAM.



